How to UPDATE your HVAC or ELECTRIC
METRO license
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Step 1:signin

Use “amend license” when you need fo update your liability
insurance, stafe license expiration date, change company
address/phone, efc.




www.IouisvilIeky.gov/businessportai

+New~ [MRequest~ @Help

Logged in as:Gary Muller Collections (0] ™ Cart (D) Account Management Logout

Attention builders/contractors:
Building permits are listed under the Building tab below. Building, contractor, special event & business related applications are located under the Licenses tab.

For Special Events or Fireworks Permits:
To apply for a permit, please click on the "Licenses” tab.

Search... Q- ]

APCD Building Enforcement Licenses Planning Public Works

Dashboard My Records My Account Adva

Hello, Gary Muller

Saved in Cart (0)

There are no items in your shopping cart right now. CLICK ”L| CENS E” TAB

Workin progress (7)
Record Name Record 1D Module Creation Date Action
Retaining Wall Permit 22TMP-037685 Bukiding 12/29/2022 ssume Application

Electrical Commercial 22TMP-037688 BuRding 12/29/2022 esume Applicatior



AL The end OF YOUur appiucation, You wWill Nave T CoOmnmrm gt you Nave read the materals.

Hormee APCD Building Enforcemeant Planming Public Works

M 2pply for a License

4 Obtain a Fee Estimate

3 Search & Renew Licenses

Click "Apply for a License” above to search for license types.

Showing 1-19 of 19 | Downlcad results | Add o collection | Add to cart
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Record Numiber

LHC-DELL-23-0000:2

LIC-DELA-Z3-00004

LHC-DELA-23- 00005

LMC-DBLL-23-000403

LIC-DBLL-23 000408

LHC-HCL-Z3-00:001

LHC-AMEND-23-000041

LIC-DBCA-ZZ-D0D002

LHC-DECL-23- 0002

LMC-DBLA-Z23- 00002

LHC-DBLL-23 00040

LHC-DBLA-Z3- 00003

LMHC-FSCA-Z3- W01

LIC-FSCL-23-00001

LIC-GECL-23-00004

LIC-GECA-23-00001

LIC-ELECA-Z3-000ED

LIC-ELEC-Z2Z-D0007T%

LIC-GECA-22-00Z224

LiCense Armendmen:

Donation Bin Company
License Application

Donation Bin Company
Licanse

Donation Bin Locatkon
License Applicarion

Dronatkonm Bin Locatkom
Licensea

Donation Bin Locatkon
License Application

Fire Supprasskon Contractor
License Applicarion

Hre Suppresshon Contractor
License

General Bullding Contraceor
Licenss

General Bullming COntraceor
License Applicacion

ERECEMICAl ConMracior License
Application

Elecerical Comtracror License

Ganeral Bulbding Conmtracor
Licanss Applicarion

more plzza planet bullders

more plzza planet bullders

more plzza planet bullders

more plzza planet bullders

Bradway C and

Reseoratkom LLC

Search for Business License Records

Enter information below to search for records.
= Site Address
= Contractor License Information
= Parcel Humber

Address

EOrS W MAIN ST, 400,

441 5 5TH 5T, LUISVILLE
KY 4DZ0Z

Add 5 5TH ST, LOANSVILLE
KY 4DZ0Z

B0e E MAIN 5T, LOUISWILLE
KY 4DZ0Z

&0e E MAIN 5T, LOUISWILLE
K 40202

&0% E MAIN 5T, LOUISWILLE
KY 4DZ0Z

&0r% E MAIN 5T, LOUISWILLE
KY 4DZ0Z

&OrS W MAIN ST, 400,
LOUISVILLE KY 40202

A 22024

L1 b i)

D300 2T

1Z2/31F2023

1Z2/3172023

PAGE OPENS TO YOUR LICENSE
RECORDS

Click “AMEND LICENSE” AT RIGHT OF

THE LICENSE YOU WISH TO AMEND

ACthes Arme=nd Lcenss

Pending

AcCthee Ameand Licenss

AcCthve Ameand Licenss

AcCthee Ameand Licenss

Pay Fees Due



| Searci...

Home APCD Building Enforcament Planning Public Works

M 2pply for a License & Obtain a Fee Estimate ) Search & Renew Licenses

License Amendment

Step 1:Amendment Details >Amendment Information
* I3 LEE 3 regquired fneld.

Amendment Information

LICENSE INFORMATION

Update General Contractor License Type Information: (|
License Type:

--Select— -

License State:

Comments:

spell check

LIABILITY INSURANCE INFOr

it Lty s ot = /" CLICK THIS “BOX” TO UPDATE YOUR )
woress coue wro STATE LICENSE INFO

Update Workers Comp Information: (|

UNEMPLOYMENT INSURANCE INFO

Update Unemployment Insurance Informaticn: (] TH E N CLI C K llCO NTI N U EII

BOND INFORMATION
Wou must be bonded in order 1o submit an applicaion for a Wrecking Contractar License. j
Update Bond Information: (|

STATE LICENSE INFO

Update State License Information:

_ ST fee e



Home APCD  Building Enforcement QY003 Planning  Public Works

A Apply for a License & Obtain a Fee Estimate Q, Search & Renew Licenses NEW WINDOW OPENS

B CLICK “ADD A ROW”

Step 1:Amendment Details>5tate License Information

State License Information

STATE LICENSE INFO

Showang 0-0 of D
License Type
No records found.

- Continue Application =

& 2003-2022 City of Louisville, Kentucky.

Licangas Hame Licenee Effective Date License Explration Date Licanze Status Comments



STATE LICENSE INFO
*License Type:

State HVAC Master b

*| icense Effective Date:

01,/30/2023

Comments:

*License Number;

A5B5KE

*License Expiration Dg
01,/20/2024

NEW WINDOW OPENS

UPDATE INFORMATION THEN

CLICK “SUBMIT”



PRIOR PAGE RETURNS

Home APCD Building Enforcement RIS Planning  Public Worls

M Apply for a License § Obtain a Fee Estimate Q, Search & Renew Licenses ADD MORE UPDATES AS NEEDED -
THEN

(%]
[
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[
(1]
=
@
=
)
o
=

CLICK “CONTINUE”

Step 1: Amendment Details >5State License Information

State License Information

STATE LICENSE INFO

Showing 1-1of1
|:| Llcanss Typs Lizangs Humbar Licanses Hame Lizangs EMsctive Dats Licangs Explration Dats Licsngs 3tafus Cammanta
F Stare HVAC Master 45B6KE GARY MULLER 013042023 01302024 ACtive

- Continue Application »

& 2003-2022 City of Louisville, Kentucky.
Allrights reserved.
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Search... [@ ]

Home APCD Building Enforcoment @FEC0008 Planning  Public Works

A Apply for a License & Obtain a Fee Estimate Q, Search & Renew Licenses

An error has occurred. NEW WINDOW OPENS

No documentation has been identified that requires upload, please click Cont

License Amendment CLICK “ADD” TO UPLOAD YOUR
S o NEW STATE ISSUED CARD

Step 2: Documents=Attached Documents

The maximum fle size sllowed is 100 MB.
ale;adp;bar;chm; cmd;com; opd;me; s him; hemLIns; Isp;jar;]5;j5e;b: lnk;mide: v mibemi: rsc; g

Mame Type

Mo records found.

=
_ Continue Application »

@ 2003-2022 City of Louisville, Kentucky.
All rights reserved.



NEW WINDOW OPENS

owed is 100 MB- CIle ”AD D"

ol enve; hta; htm; htmkinsispjarjs:jselib;ink mde;n

oad.




@ open X CAAK Winter 2023 X GO365 - Sign in

4 [E » ThisPC s Documents v D O Search Documents ensesflisRenewal=M&isFromShoppingCart=&isFr

Organize - Mew folder
@ OneDrive - Louisv -~ Mame Date Type Size Tags N EW WI N DOW O P E N S
MylabberFiles 8/13/2021 2:20 AM File folder
£ This PC Outlook Files 8/9/2021 3:38 PM File folder
_J 3D Objects testing 3/8/2021 %:51 PM File folder
B Desktop Custom Office Templates 572772021 9:51 AM File folder SE LECT D ESI RE D FI LE TO U PLOAD
@ Trammmis STATE MEW License -GM.pdf AEY Rl e oh
* Downloads @ bin location-3.JPG 1713204578
B Music & bin location-2JPG 1/12/2022 11:56 PM ey THEN Click ”O PEN”
|| bin location-1.JPG 1/12/2023 11:55 PM JPG File e -
&=| Pictures 3 updated gym swim-1-12-23xlsx 1/12/2023 12:09 PM Microsoft Excel W... 15 KB
B videos [&] 10512 broad run-1.JPG 1/12/2023 11:30 AM JPG File 100 KB
i Windows (C:) buildingpermitapplication__Oxmoor..  1/11/2023 11 PM Adobe Acrobat D... 73T KB
= gamuller (\\svfsl wrecking_permit_application_Oxmeoo..  1/11/2023 411 PM Adobe Acrobat D... 673 KB
= IPLData [\\SVFSI 20221026_Oxmoor Center_Maintenan...  1/11/2022 4:11 PM Adobe Acrobat ... 7.576 KB

v | new ait - double fee JPG 1/11/2023 11:10 AM JPG File 54 KB

File name: | STATE NEW License -GM.pdf | AN files ()

The maximum file size allowed is 100 MB.
ade;adp;bat;chm;cmd; com;cpl;exe;hta;htm; htmlinsisp;jar;js;jse;libink;mde;n
are disallowed file types to upload.

Cancel




WINDOW RETURNS — INDICATING
File Upload UPLOAD IS COMPLETE

The maximumn file siz ed is 100 MB.
ade;adp;bat;chm;cmd cplexe;hta; htm;htmlins;isp;jar;js:jse:lib;ink;mde;n

are disallowed file types to upload. CI |Ck HCO NTI N U Ell

STATE NEW License -GM.pdf 100%
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License Amaendmeant
2 Doc = 3 Reg

WINDOW RETURNS

Step 2: Documents=Attached Documents

Click “TYPE” AND SELECT “BOND”

ADD “NEW STATE CARD” IN DESCRIPTION

The maxirmam fle size sllowed s 100 ME.
Feadp;batChm;omd; Com;opd jaxe; hta; ham; htmiins Ispcjar) s;jse: b inkomde: mibe; il mesc; msp: met phip; pifscr sy

Hame Type Slze pg
THEN CLICK “SAVE”

Mo records fownd.

Remowe

* Type:
[ Bownd i ]
Flle:
STATE NEW License -GM. pdf
1005
Drescriptiom:
KREW STATE CARD -
-
e

Continue Application »



Before submitting a special events permit, you must review the Special Even
At the end of your application, you will have to confirm that yg

- | - WINDOW RETURNS AND INDICATES
rome, PCh Budng Enforesmen Planning _ Public Works ATTACHEMENT HAS UPLOADED

A Apply for a License & Obtain a Fee Estimate Q, Search & Renew Licenses

Click “CONTINUE”

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

License Amendmeant

lmm 2 Documents I Re

Wi 4 Record Is

m
1

LESnCe

Step 2: Documents=Attached Documents

The maximum fle size allowed Is 100 MEB.
adecadp;barchm;omd,com;cpd exe; it hum; hemlins;isp;jar)s;jse B ink mde; mivt; mifreml: mec; mepome; phip; pif scrsceshbsys v vbeovbs ved, wscowsiwsh are disaliowed file rypes w0 uptoad.

Hame Type Slze Latest Update Actlon
EE-IFI‘.:IPLN Licanse Bond 156.07 KB 01713572023 Actionsw

Salact from Account m
_ Continue Application =

B NI v AF | cosonldla Wornk sl



Search... [a ]

Home APCD  Building Enforcement Planning  Public Works

A ~pply for a License & Obtain a Fee Estimate (), Search & Renew Licenses
Licensa Amendment
1 mml)li 2 Documents 4 Record Issuance
Step 3:Review

_ Fomine App peaen

Pleasa selact Save and Resume Latar prior w0 Coninuing wo avold koss of entered data. Review all Informiation below. CUCK the "Edit” BUgons w0 Make Changes uo SeCuons of "Continue Application” s move on. You must check the box to

agres w the cerdfication at the botom of the page before you can contdnue.

Record Type

P WINDOW RETURNS

Amendment Info

LICENSE INFORMATION [ Edit |

Click “CONTINUE”

Update General Contractor License Type Information: Mo
Licensa Type:

Licensa State: KY
Comments:

LIABILITY INSURANCE IMFO

Update Liability Insurance Information: b=
Liability Ins Policy Mumber: A586K4
Liability Ins Effective Date: oL11/2023
Liability Ins Expiration Date: 0112024

WORKERS COMP INFO
Update Workers Comp Information: Mo

UNEMPLOYMENT INSURANCE INFO

Update Unemployment Insurance Information: Mo

BOND INFORMATION

Update Bond Information: Mo

STATE LICEMSE INFO

Update State License Information: b=



Home APCD Building Enforceament Planning  Public Works

A Apply for a License $ Obtain a Fee Estimate Q, Search & Renew Licenses

Payment 7 Receipt’Record
1 Selectitemto pay 2 i ke 3

A= e =

Step 3:Receipt/Record issuance
Receipt

Your application(s) has been successfully submitted.
Please print your record(s) and retain a copy for your record

LIC-AMEND-23-

00003 View Summary

2 2003-2022 City of Louisville, Kentucky.
All rights reserved.

WINDOW OPENS AND INDICATES
AMENDMENT IS SUCCESSFUL

AMENDMENT # PROVIDED

EMAIL AMENDMENT # TO

REQUESTING TO REVIEW SUBMITTED
AMENDMENT



Thank you for your time.

Please email ConstructionRevCS@louisvilleky.gov for any
assistance or additional step-by-step training guides.



mailto:ConstructionRevCS@louisvilleky.gov

